
 
 
 

Michigan Supreme Court 
State Court Administrative Office 

Michigan Hall of Justice 
 P.O. Box 30052 

Lansing, Michigan 48909 
Phone (517) 373-0128 

 
Carl L. Gromek, Chief of Staff  
     State Court Administrator  

MEMORANDUM 
 
 
DATE:  May 18, 2006 
 
TO:  District and Municipal Court Chief Judges  
  cc:  District and Municipal Court Administrators 
 
FROM: Carl L. Gromek 
 
RE:  Civil Infraction Procedures Survey 
 
 
MCR 4.101, Civil Infraction Actions, was amended twice in 2005 by the Supreme Court.  Prior 
to entry of its second order on December 13, 2005, the Court expressed an interest in collecting 
additional information on the way district and municipal courts process civil infraction actions. 
 
Please complete the Civil Infraction Procedures Survey in Word or WordPerfect format and 
return it to the following address no later than June 9, 2006. 
 
 By Mail:     By FAX: 
 Civil Infraction Survey   Attn:  Civil Infraction Survey 
 State Court Administrative Office  517-373-0974 
 P.O. Box 30048 
 Lansing, MI   48909 
 
 By E-mail: 
 TCS-Info@courts.mi.gov 
 Please include in subject line:  Civil Infraction Survey 
 
JIS Report Generator instructions are included to assist JIS courts with completion of some 
questions in this survey.  Questions regarding JIS Report Generator should be directed to the JIS 
Help Desk at 888-339-1547. 

mailto:tcs-info@courts.mi.gov
http://courts.michigan.gov/supremecourt/Resources/Administrative/2005-16-121305.pdf


JIS Report Generator 
MCR 4.101 Survey Instructions 

 
 

 
JIS courts may compile data to complete this survey by using Report Generator.  An example of 
these instructions is depicted on the following page.  The selection criteria for the requested data 
are described below. 
 
Survey Item # Selection Criteria Comments 
None Case Number Enter “P” to print the case number.   

Note:  a case appearing more than once reflects 
adjournments.  Please count each case only once. 

3 
Number of 
informal hearings 
requested 

Event Date:  010105 – 123105 
Event Code:  AJ18 

Enter “S” for selecting event date. 
Enter “P” to print description of event code 
as “Informal Hrg.” 

3.a.i. 
Number of actual 
hearings held 

Disposed Code:  1 Enter “1” to sort by disposition code.1 
Note:  only disposition codes 24 – Found Not 
Responsible and 40 – Found Responsible after 
Hearing reflect a hearing was held. 

3.a.ii. 
Number of cases 
pled to a lesser 
charge without a 
hearing. 

Original Charge: P 
Current Charge:  P 

Enter “P” to print original charge. 
Enter “P” to print the current charge. 
Note:  count only those cases on this line of the 
survey where current charge is different than 
original charge.   Only disposition code 23 – 
Judgment Rendered reflects a plea. 

4. 
Number of formal 
hearings requested 

Event Date:  010105 – 123105 
Event Code: AJ19 

Enter “S” for selecting event date. 
Enter “P” to print description of event code 
as “Formal Hrg.” 

4.a.i. 
Number of actual 
hearings held 

Disposed Code:  1 Enter “1” to sort by disposition code.1 

Note:  only disposition codes 24 – Found Not 
Responsible and 40 – Found Responsible after 
Hearing reflect a hearing was held. 

4.a.ii. 
Number of cases 
pled to a lesser 
charge without a 
hearing. 

Original Charge 
Current Charge 

Enter “P” to print original charge. 
Enter “P” to print the current charge. 
Note:  count only those cases on this line of the 
survey where current charge is different than 
original charge.  Only disposition code 23 – 
Judgment Rendered reflects a plea. 

 

                                                 
1 In larger courts it may be more useful to run separate reports for each disposition code in order to obtain a total 
number of cases by code, as follows:  08 – Dismissed, 23 – Judgment Rendered, 19 – Default Judgment, 24 – Found 
Not Responsible, 25 – Nolle Prosequi, 26 – Dismissed by Party, and 40 – Found Responsible at Hearing. 
 



 
 
 

 
 

 
 
 
 
 
 




